
Title IX Training 
Q and A

Jennifer Smith and Amy Dickerson

1. Questions
2. Building-District Communications

3. Initial Supportive Measures Meeting
4. Title IX Team Roles  
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Ask Questions

Building-District 
Communications: 

Evaluating a Report and 
Identifying the Correct 

Response
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School Response to Report of 
Sex-Based Conduct

• School staff report to designated 
building administrator

• Building administrator contact District 
Title IX Coordinator

• Review report

• Discuss Title IX Criteria

• Confirm if Title IX Sexual Harassment 
or Not

• Proceed under applicable policy
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Initial Supportive Measures

Title IX Coordinator Responsibilities

• Must be called Title IX Coordinator
• Must be identified (with name or title, address, phone, and email) in 

policy and on website
• Must meet with alleged victims of Title IX Sexual Harassment

• Informs Complainant (CP) of availability of supportive measures and 
formal complaint process

• Coordinates implementation of supportive measures

• Can Delegate Responsibilities
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Robin’s Report

• Email from Dean
• Robin, a first-year soccer player, reported conduct that occurred 

against Robin’s friend, Cameron, also a first-year soccer player

Robin’s Report

• Soccer orientation week 
• Park across street from the school
• Two upperclassmen soccer players vs. Cameron
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Robin’s Report

• Verbal harassment
 Going to violate your mother
 Want to “smoke” (understood to mean sexual assault)

• Grabbed Cameron by the neck and bent Cameron over; poked 
Cameron’s anus over the clothes

Robin’s Report

• Coaches saw the incident
 Laughed at first
 Noticed Cameron looked shaken
 Sternly reprimanded upperclassmen in front of Cameron
 Told Cameron if it happened again to report it

• Nonetheless, incidents kept occurring
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Robin’s Report

• One (same) coach observed later incident; shook head and walked 
away

• Last day of orientation 
 Hazing ritual 
 Multiple upperclassmen grabbed Cameron and two other rookies
 Pulled down pants, poked anus with broomstick
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Initial 
Response

Title IX Coordinator must promptly, even 
if no Formal Complaint is filed:
• Contact the Title IX Complainant to 

discuss the availability of “supportive 
measures”

• Consider the Title IX Complainant’s 
wishes with respect to supportive 
measures

• Inform the Title IX Complainant of the 
availability of supportive measures with 
or without the filing of a formal complaint

• Explain the process for filing a Formal 
Complaint

Cameron’s Report

• You tell the Dean to meet with Cameron (WRITE IT DOWN)
• Cameron confirms all of the allegations 
• Cameron wants the upperclass students removed from the team
• Cameron does not want to file a formal complaint or be named to 

the upperclass students
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Forms/Notices 

Notice to Complainant 
of Report of Title IX 
Sexual Harassment 

(Franczek Notice 1(a))

Summary of Supportive 
Measures Meeting 

with the Title IX 
Complainant

(Franczek Notice 1(b))

Title IX Formal 
Complaint (Franczek 

Form A)

Initial Contact and Meeting with the CP

Other 
considerations

• Emergency Removal
• Request for Informal 

Resolution
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Forms/Notices 

Notice of Title IX 
Emergency Removal 

of Student
(Franczek Letter 4(a))

Notice of Title IX 
Emergency Removal 
of Student (Franczek 

Letter 4(b))

Notice of Emergency Removal
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Remember State & Federal Law 

• Additional process may be required for emergency removal to 
occur
 Student discipline – state laws (e.g., long term suspension, expulsion) 
 Disability rights – federal and state law
 Employee rights – law, policy, agreements

23

24

Presented by Amy K. Dickerson & Jennifer A. Smith 
Partners, Franczek P.C.

Township High School District 214 
September 21, 2023

© Franczek P.C. 2023. Not legal advice. Subject to copyright and limited license; see final page. 12



Title IX Team Roles
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Ask Questions

Next Steps
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© Franczek P.C. 2023. These materials are not legal advice. These materials are subject to a 
LIMITED LICENSE AND COPYRIGHT. These materials are proprietary and are owned and 
copyrighted by Franczek P.C. As training materials used to train Title IX personnel, these materials 
must be posted publicly by any organization or entity that purchased training for its Title IX 
personnel using these materials on that organization or entity’s website or, if it has no website, 
must be made available by any such organization or entity for inspection and review at its offices. 
Accordingly, Franczek P.C. has granted a LIMITED LICENSE to the organization or entity that 
lawfully purchased training using these materials (the “LICENSEE”) to post these materials on its 
website or otherwise make them available as required by 34 C.F.R. 106.45(B)(10). The 
LICENSEE and any party who in any way receives and/or uses these materials agree to accept all 
terms and conditions and to abide by all provisions of this LIMITED LICENSE. Only the 
LICENSEE may post these materials on its website, and the materials may be posted only for 
purposes of review/inspection by the public; they may not be displayed, posted, shared, published, 
or used for any other purpose. Franczek P.C. does not authorize any other public display, sharing, 
posting, or publication of these materials by the LICENSEE or any other party and does not 
authorize any use whatsoever by any party other than the LICENSEE. No party, including the 
LICENSEE, is authorized to copy, adapt, or otherwise use these materials without explicit written 
permission from Franczek P.C. No party, including the LICENSEE, is authorized to remove this 
LIMITED LICENSE AND COPYRIGHT language from any version of these materials or any 
copy thereof. Should any party, including the LICENSEE, display, post, share, publish, or 
otherwise use these materials in any manner other than that authorized by this LIMITED 
LICENSE, Franczek P.C. will exercise all available legal rights and seek all available legal 
remedies including, but not limited to, directing the party to immediately remove any improperly 
posted content, cease and desist any unauthorized use, and compensate Franczek P.C. for any 
unauthorized use to the extent authorized by copyright and other law. These materials may not be 
used by any party, including the LICENSEE, for any commercial purpose unless expressly 
authorized in writing by Franczek P.C. No other rights are provided, and all other rights are 
reserved. 
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